
Toolbox Talk and Sign-In

How to use: Talk for about 5 minutes on one topic, then ask the crew a question. Everyone prints their name and
signs below.

Key points (aim for 3)

Example: 1. Check the ladder before you climb. 2. Keep 3 points of contact. 3. Don't stand on the top step.

Questions or concerns raised by the crew

Example: Need more short ladders on Level 2.

# Name (print) Company or crew Signature

1 Print full name Company or crew Sign here

COMPANY / PROJECT

Your company and project name

LOCATION

Example: Main gate

DATE AND TIME

Example: 10/20, 7:00 AM

LED BY

Your name and role

TOPIC

Example: Ladder safety

LENGTH

Example: 5 minutes
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